
REFUND POLICY

REFUND POLICY: Any monies due the
applicant or s t u d e n t shall be r e f u n d e d within
45 days of official cancellation or w i t h d r a w a l
Refund calculations are based on scheduled
Hours in the Payment
Period. For clock h o u r s t u d e n t s r e f u n d is
calculated based on the student's last date of
attendance. Official cancellation or
w i t h d r a w a l shall occur on the earlier of the
dates that: 1. An applicant is not accepted by
the school. This applicant shall be entitled to
a r e f u n d of all monies paid w i t h t h e exception
of a n o n r e f u n d a b l e application fee; ($100] 2. A
s t u d e n t (or in t h e case of u n d e r legal age,
h i s / h e r p a r e n t or guardian] cancels h i s / h e r
contract and d e m a n d s h i s / h e r m o n e y back in
writing, within t h r e e business days of signing
the enrollment agreement. In this case, all
monies collected by t h e school shall be
r e f u n d e d with the exception of the non-
r e f u n d a b l e $100 application fee. This policy
applies regardless of w h e t h e r or n o t t h e
s t u d e n t has actually started training; 3. A
s t u d e n t cancels h i s / h e r contract after three

business days after signing, b u t prior to
or t h e date the s t u d e n t
notifies the institution h e / s h e will not be
returning; 6. A s t u d e n t is expelled by t h e
school; 7. In type 2, 3,4, or 5, official
cancellations or withdrawals, the cancellation
date will be d e t e r m i n e d by the p o s t m a r k on
w r i t t e n notification or the date said
information is delivered to school
administration in person. Any monies d u e to
a student who withdrawals from the
institution shall be r e f u n d e d within 45 days
of a determination t h a t a s t u d e n t has
w i t h d r a w n w h e t h e r officially or unofficially.
Unofficial w i t h d r a w a l s for clock h o u r
s t u d e n t s are d e t e r m i n e d by t h e school
14 calendar days after they cease attendance . Any s t u d e n t
t h a t w i t h d r a w s after starting classes, t h e
w i t h d r a w calculation will be based on the
contract price for t h e course and shall include
all fees, enrollment and application fees, and
the $150.00 termination fee. Fees will be
charged only for t h e kit items and books
received and are then propertyof the student.

all monies paid to the
school less $100
registration fee. 4. A
s t u d e n t m u s t notify the
institution of h i s / h e r
w i t h d r a w in writing; 5.
A s t u d e n t on an
a p p r o v e d leave of
absence notifies t h e
school t h a t h e / s h e will not
be returning, the date of
withdrawal shall be the earlier
date of expiration of the leave
of absence

%time of Total of
Course

0.01%-4.9%

5%-9.9%
10%-14.9%

15%-24.9%

25%-49.9%

50%-100%

Total Tuition Owed
to the School

20% & 150.00
Termination Fee

30%&150.00
Termination Fee

40%&150.00
Termination Fee

45%&150.00
Termination Fee

70% & 150.00
Termination Fee
100%0f Total Tuition

. (All refunds are based on
m o n i e s paid 
t o t h e institution].

In the event the school
ceases to offer instruction or

cancels a course any enrolled
students may transfer to
another school and receive a
pro rata refund based on the
hours accepted by the receiving
school.





COURSE CANCELLATION POLICY:
If a course is cancelled subsequent to a
student's enrollment and before instruction
in the course has begun; the school shall at its
option:

a Provide a full refund of all monies
paid

• Provide completion of the course

SCHOOL CLOSING POLICY: If the school is
permanently closed, no longer offering
instruction after a student has enrolled and instruction
has begun; students
may transfer to another school and receive a pro
rata refund based on the hours accepted by the
receiving school. All refunds are due after
45 days of cancellation.
Students shall be provided individual
notice if a course cancelation or school closing is imanent. 
The school will retain a list of students t h a t
w e r e enrolled at the time of closure. Also,
indicate on it the arrangements m a d e for each
student to complete his or her education on
the original school records in accordance to
state laws.


